	State of New Mexico - Energy, Minerals and Natural Resources Department
1220 S. St. Francis Dr., Santa Fe, NM 87505 ─ www.emnrd.nm.gov ─ 505.476.3372                    
SBTC Request Form - Commercial
Sustainable Building Tax Credit for Commercial Buildings
3.3.30 and 3.4.17 New Mexico Administrative Code (NMAC)
	
Project No.
C-               -R

For department use only
Form version date: 08/01/2021


* indicates required information * indicates only applies to Corporate Tax filing
Applicant Information
	* Applicant Name
	     
	* Tax Filing:

Corporate Tax
Personal Tax
	[bookmark: CorpTax]
|_|
|_|

	* Mailing Address
	     
	
	

	* Telephone
	     
	* Taxpayer ID

	* Authorized Representative
	     
	     
CONFIDENTIAL

	Contact
	     
	** Taxable Year End (MM/DD)

	Contact Phone
	     
	Email
	     
	     


Project Information	
	Project Address
	     
	* Qualified Occupied Square Footage
	     

	* County
	     
	
	

	* Legal Description
	     
	* Rating System:
LEED-NC
LEED-EB
LEED-CS
LEED-CI
	|_|
|_|
|_|
|_|

	
	
	* Anticipated Certification Level:	Silver
Gold
Platinum
	|_|
|_|
|_|

	
* Energy Target
	      kBtu/SF/year
	* Basis of  Energy Target
Target Finder
Alternative Method
	[bookmark: Alt]|_||_|

	* Estimated Energy Sources
	[bookmark: S1pct][bookmark: S1kBtu]	      %           0.00 kBtu/SF/year
[bookmark: S2pct][bookmark: S2kBtu]	      %           0.00 kBtu/SF/year
[bookmark: S3pct][bookmark: S3kBtu]	      %           0.00 kBtu/SF/year
[bookmark: S4pct][bookmark: S4kBtu]	      %           0.00 kBtu/SF/year
	* Estimated Date of LEED Certification
	     


Applicant Agreement
	The applicant, or authorized representative, named above and signing this statement agrees that all information provided in this request package is true and correct to the best of the applicant’s knowledge.  The applicant has read the certification requirements of 3.3.30 or 3.4.17 NMAC.  The applicant understands that there are annual aggregate state tax credit limits in place for the sustainable building tax credits and that the division’s acceptance of this tax credit request package in no way guarantees that the applicant will receive a certificate of eligibility.  Furthermore, the applicant understands that this tax credit request will expire 30 days after the estimated date of LEED certification entered above unless:
a) the applicant files an application with the division for this project; or
b) the applicant notifies the division, in writing, of a new estimated LEED certification date.
If this tax credit request expires, a new tax credit request is required to apply for the sustainable building tax credit.

	
	     

	* Applicant Signature
	* Date




	Checklist - SBTC Request
for Commercial Buildings

Please review the following list to make sure you have provided all attachments required in the tax credit request package.  For assistance, see the Sustainable Building Tax Credit for Commercial Buildings rule, 3.3.30 NMAC for personal income taxes, or 3.4.17 NMAC for corporate income taxes, and other information available at www.emnrd.nm.gov, or contact the Energy, Minerals and Natural Resources Department (EMNRD) at (505) 476-3372.


Required Attachments
	|_|
|_|
|_|


















|_|
	1. Copy of the LEED registration form with USGBC, with the USGBC’s confirmation notice.

	
	2. Copy of the initial LEED checklist that shows the LEED credits and points being sought.

	
	3. Documentation of the energy reduction requirement:

	
	If using Target Finder:

	
	[bookmark: Check12]|_|



|_|
	a. The Target Finder input page showing:
1) facility information,
2) facility characteristics,
3) energy reduction target, and
4) estimated design energy, if entered.

	
	
	b. The Target Energy Performance Results page.

	
	If using an alternative method:

	
	[bookmark: Check16]|_|

[bookmark: Check17]|_|



|_|
	a. A narrative describing the methodology used.

	
	
	b. For each comparison building, real or modeled:
1) total kBtu/SF/year,
2) kBtu/SF/year for each energy source, and
3) the percent of use of each energy source.

	
	
	c. All formulas, assumptions, and other explanation necessary to clarify how the kBtu/SF/year for this project was derived.

	
	4. Copy of a summary project schedule showing major milestones.


Optional Information
	
	Company
	Name

	Architect
	     
	     

	Contractor
	     
	     

	Mechanical Engineer
	     
	     

	LEED AP
	     
	     


Include pages 1 and 2 with your request package.

Definitions
Basis of Energy Target is how the applicant determined the Energy Target.  Target Finder is an EPA web-based tool.  Alternative Method is defined and justified by the applicant.
Estimated Energy Sources are the fuel types expected to be used in the building, including electricity, natural gas, propane, wood, etc., based on the anticipated percentages of use.  The percentages should total 100%.
Energy Target is maximum kBtu/SF/year of site energy the building may use to qualify for the tax credit, based on the 50% energy reduction goal for its building type.
kBtu/SF/year is the number of 1,000 British Thermal Units used per square foot of building space in one year.
LEED is the Leadership in Energy & Environmental Design green building rating system developed by the U.S. Green Building Council.
LEED-CI is LEED for Commercial Interiors.
LEED-CS is LEED for Core & Shell.
LEED-EB is LEED for Existing Buildings.
LEED-NC is LEED for New Construction and major renovations.
Qualified Occupied Square Footage is the square footage of the building’s occupied spaces as reflected on the LEED project summary.
Taxable Year End is the ending date of the fiscal year for a corporate tax filing and 12/31 for a personal tax filing.
Taxpayer ID is the social security number for a Personal Income Tax credit and the NM CRS number for a Corporate Income Tax credit.
1
